HEALTH AND SAFETY IN EMPLOYMENT POLICY

Objectives

1. To provide a safe physical and emotional environment for students and staff and visitors.

2. Comply in full with any legislation currently in force or that may be developed to ensure the safety of students and employees.

Procedures

· All staff will report any physical hazards they identify within the school environment to the Principal or Caretaker.

· The Principal and/or Caretaker will record these in a hazard book.

· The Caretaker will action to remove these physical hazards.

· Evacuation and any Civil Defence procedures will be reviewed once a term.

· The Caretaker will check the buildings and grounds to meet the building warrant requirements.

· An accident book, and a copy of MSD sheets, will be maintained in the sick bay under the supervision of a staff first aid person.

· Any serious accidents to staff will be reported to OSH on its accident form.

· A range of procedures will be developed and maintained to ensure the health and safety of staff and students e.g.

Abuse of staff by children

Children and grief

Discipline

Drugs

Risk management

Equal employment opportunity

Guidance and counselling

Administration of medication to students

Leave of absence

Physical/sexual abuse of children

Sexual harassment

Smoke-free environment

Fire and earthquake procedures

Use of internet

Identifying and dealing with ‘At Risk’ children

Pandemic Planning

· An atmosphere of care and concern will be uppermost in general school activities.

· Any work people on the school premises must meet general work-place safety standards and children kept away.

· Chemicals will be kept in safe storage.  MSD sheets to be kept up to date.

· A Risk Management Check List for all EOTC activities will be developed and used prior to and during activities.

Ratified:
November 2007

Reviewing:
November 2010

EMERGENCY  PROCEDURES

Rationale

In an emergency, the safety and well being of the students, staff and others such as visitors and parents attending the school is paramount.

Objective

`We will at all times strive to maintain a safe environment which will minimise the chances of injury or stress to, or death of, students and staff in the event of an emergency.`

Guidelines

1. The principal has the authority to close the school when he/she deems it necessary.   Where possible, closure of the school should be cleared in advance with the Board of Trustees (BOT) Chairperson.   Parents will be advised of the closure as soon as possible by telephone and/or through local radio stations.

2. All staff will have copies of the school`s emergency procedures document.

3. All teaching staff hold a copy of the attached `Teaching Staff Manual`.  (Part Two of this document.)

4. This school will carry out a Threat Analysis, plus an Annual Safety Audit of the school, its structures, fittings and contents.   A signed and dated report is attached.

5. Fire drills are practised once per term with responsibility for organising the drill being the staff member in charge.   The designated assembly area is to be known by all staff and students.   Fire evacuation procedures are displayed in every classroom.

6. Earthquake drills are practised at least twice each year in accordance with the Earthquake guidelines found in the teaching staff manual.   Earthquake evacuation procedures, displayed in every classroom.

7. Attached to the policy is a copy of the schools` site and evacuation plan.   Each teacher holds a copy.

8. Attached to the policy is a list of BOT Members` names and contact details.

9. The name and location of our nearest Civil Defence (CD) Sector Post is SOUTH HORNBY SCHOOL.

10. Emergency policy procedures are revised by BOT members and Principal once every year and revised/updated and approved as required.   All staff are notified of any changes made.

11. Copies of the emergency plan are held by all staff and the BOT Chairperson.

TEACHER  CHECKLIST

AT THE START OF EACH SCHOOL YEAR ENSURE THAT YOU PREPARE BY FOLLOWING THE CHECKLIST BELOW:

· I have a fire drill and earthquake drills log to sign off throughout the year.

· I have the fire and earthquake procedures displayed in my classroom.

· I have read the earthquake drill guideline in this manual, and am conversant with my responsibilities.

· I have conducted a classroom hazard check utilising the classroom hazards checklist in the staff manual.

· I know the location of the electrical switchboard, gas and water mains at the school and can turn the supplies off if needed.

· I am aware of the location of the fire and the earthquake assembly areas at the school.

· I am familiar with the school’s emergency policy plan.

YOUR OWN NOTES:

e.g.  items in the classroom which you believe are or could be a hazard to be discussed with the Principal.

CONTACT WITH BLOOD & OTHER BODY FLUIDS PROCEDURES

Rationale

There are recognised risks from coming into contact with blood and other body fluids, including AIDS, Hepatitis C and other similarly transmitted diseases.

It follows then that the school should have effective hygiene procedures, there should be equipment provided to enable the procedures to be effective and all staff should be aware of the procedures.

Guidelines

· Before treating a child who is bleeding make sure you cover any cuts or abrasions you have with a waterproof dressing.

· Wear gloves for all procedures.

· Don’t delay treatment of a child who is bleeding, under any circumstances because gloves are not immediately available.   Use an absorbent barrier such as a towel, paper towel, handkerchief etc. for an actively bleeding child.

· Dispose of used gloves, soiled dressing, sanitary towels, tissues, etc. in a place where they will not be handled, e.g. in bags which are burnt or buried.

· Wipe clean and then sterilise all surfaces and instruments contaminated with blood.   Make sure you use an effective disinfectant, e.g. (one volume or household bleach to nine volumes of cold water).

· Soak surfaces for 20 minutes and then wipe dry.   Prepare a fresh solution immediately before you want to use it.

· Wash hands thoroughly when you have finished.   Hand washing is usually adequate for non-blood secretions, but the above precautions (i.e. gloves etc.) can also be used.

· Make sure that first-aid kits include disposable gloves, disposable wipes or towels, plastic bags for contaminated waste, a skin disinfectant and a bleach solution (or hypochlorite solution/or granules) with instructions for use.

· Staff should pay attention to their own cuts or broken skin.   Any fresh cut should be covered.

· Avoid contact with blood if your hands or lower arms have open cuts or unhealed wounds.

· The danger of sharing water bottles should be reinforced regularly.

· Staff  who come in contact with blood or body fluids should have a blood test (at the school’s expense).   The incident should be recorded in the Accident Book.

RECYCLING PROCEDURE :
 

Rationale:

The aim of having a recycling system within Branston Intermediate is

· to involve pupils in positive community action

· to reduce the amount of rubbish generated by the school

· to build an awareness of the effects waste can have on a global scale.

Objectives:

· to provide a positive school wide activity that all pupils can be involved in

· to make pupils aware of the effects our waste can have

· to promote reusing of paper within the school

· to reduce amount of waste through separation of recyclable and compost material.

Procedure:

· Each class to have at least one recycling bin.

· Each class to have 2 monitors which are responsible for ensuring recycling bins are emptied into central collection bins.

· Weekly check of rooms, which put bins out, so areas for improvement can be identified.

· Education provided to children through the Science programme as to the wider benefits of reusing and recycling.

· 240 litre bins provided for any recyclable material produced at lunch times.

· 240 litre bins provided as a central collection and are put out on Monday for kerbside collection.

HEALTH & SAFETY PROCEDURES

Rationale

To be effective it is essential that the school has a working environment which is both safe and healthy for its pupils and employees.

Purposes

1. To develop a plan that meets the obligations of a suitable working environment as required by the School Charter, curriculum requirements, BOT  governance role, teachers award conditions and State Services Commission guidelines.

2. The Health and Safety development programme will encompass safe practices in using school buildings, plant and operation, equipment operation and emergency procedures.

3. To develop systems of monitoring and reviewing the effectiveness of the programme.

4. To make comment in the BOT Chairperson’s annual report on this aspect, as part of the total property management programme.

5. To consult with and involve the community with regard to the maintenance, improvement and development of buildings, playground and equipment.

6. Through the monitoring systems ensure that equity and Treaty of Waitangi obligations are being met.

Guidelines

1. The Board of Trustees will play an active part with the principal in the delivery of the health and safety programme for each year.

2. The BOT property sub-committee is responsible for the monitoring of the programme.

3. An appointed representative will liaise with staff and principal for this purpose.

4. The property management sub-committee will report regularly to the BOT as part of the monitoring process.

5. The principal is responsible for ensuring the safe day-to-day operation of the school and delegating authority to senior teachers and grounds staff to carry this out.

6. Emergency evacuation routines need to be performed regularly without warning.

7. Survey parents concerning children’s cycling and walking to school on a regular basis.

8. The Health and Safety development programme will include the following components:

(a) Emergency and evacuation routines including warning systems.

(b) Playground equipment and conditions (maintenance/inspection).

(c) Accident procedures (Medical room/sick bay)

(d) Machinery (Lawnmowers etc.)

(e) Heating and Boiler operations.

(f) Safety practices within buildings.

(g) Road safety (cycling and walking to school, trips, school transport).

(h) Litter control (beautification of environment).

(i) Furniture and general classroom equipment.

(j) Storage of petrol, swimming pool and cleaning chemicals, any poisons eg. round-up.

9. The Programme is to be reviewed annually.

Conclusion

Safe practices are being carried out and experienced throughout the school organisation for all who participate in its daily operations.

FIRE & VANDALISM PROCEDURES

1. For the Caretaker or designated person to report any cases of vandalism etc. to the Principal as they occur.

2. The Board will make good any vandalism as soon as possible after the event.

3. The Board will prosecute any such persons known or found to have damaged school property.

4. Where damage is known to have been caused by minors, the Board will be guided by the local constabulary as to how costs involved can be recovered.

FIRE DRILL

If you are not familiar with a Fire Drill then please take note.

What to do 

· Make sure that your pupils know where to assemble.

· Make sure that everyone has evacuated the room.

· Make sure that a safe exit is possible.

· If possible close all windows and doors.

*
Once your class has assembled please notify the Fire Officer (Mr Harwood) if any pupils are missing or absent from school.

*
Please stress on your pupils that all Fire Drills should be taken seriously and to use common sense.

Fire Drill Assembly Area

All classes should assemble on the grass outside Rooms 1 to 6.

Class Group Order



[                   11,   9,   8,   7,   6,   5,   3,   2,   1,            ]



[
    Room 6                 to                    Room 1    ]                                                                    

· Classes attending specialisation at time of Drill should go to their own areas.

Class teachers should then check their numbers.

EMERGENCY PROCEDURES AND RESCUE
Fire

Procedures to be followed when a fire cannot be easily extinguished

All occupants should:

· act on hearing the fire alarm.

Staff should:

· activate the nearest fire alarm call point

· notify the Fire Service*

· reassure students

· evacuate students

· check that all rooms have been evacuated

· turn off appliances and services

· close doors and windows

· retrieve the class roll

· supervise the evacuation to the assembly area

· take the class roll call

· advise the principal of any missing students, staff, or other occupants.

*
As most school fire alarm systems are not connected to the Fire Service, it is important that the Fire Service, it is important that the Fire Service is notified.

Earthquake

Procedures and responsibilities during an earthquake

All occupants should:

· remain in the building until the shaking stops.

Staff should:

· reassure students and other occupants

· instruct students and occupants to take cover

· if outside, instruct students to move clear of buildings, power poles, overhead power lines, high banks and trees

· liaise with the principal regarding the decision whether to remain in the building or to evacuate.

If a decision is made to evacuate, staff should;

· check that all rooms have been evacuated

· turn off appliances and services

· retrieve the attendance register

· supervise the evacuation

· take the class roll call at the assembly areas

· advise the principal of any missing students, staff, or other occupants

· listen to the local radio station.

CLASSROOM HAZARD INVENTORY

Date ___________________________

Room No _______________

Indicate number of:




Check of applicable:

_____ Unsecured bookcases



_____ TV monitor unsecured on platform

_____ Unsecured wall shelves


_____ TV monitor on wheels

_____ Free standing cabinets



_____ Classroom piano on wheels

_____ Hanging plants




_____ Heavy objects on high shelves

List other hazards identified.

Administration of Medication to Students

Rationale

The school recognises that some students have the need for prescribed medication at school for their safety and well being.

Procedures

1. An Agreement to Administer Prescribed Medication will be completed by the school and the parent/caregiver before any medication is administered by staff.   The Agreement will name the medication and the directions for administration.

2. Storage of any prescription medication on school premises will be in a safe place in the administration area of the school.

3. The school will not administer the first dose of any medication without the parent/caregiver present, and accepts no responsibility for any side-effects the medication may have.

4.
Students requiring medication will take responsibility for ensuring that they are medicated.

5.       Parents will keep the school supplied with medication as necessary.

Guidelines
1. The school will only administer medication at the request of the parent with the Agreement fully signed.

2. Designated staff members will have the responsibility for administering prescribed medication to a student.

3. Appropriate information/training will be provided to staff designated to administer medication to students.

4. The BOT takes no responsibility for medication times being missed, although reasonable effort will be made to ensure that medication is administered according to instructions.

Branston  Intermediate  School
Agreement to Administer Prescribed Medication

This agreement is between Branston Intermediate School and ________________________________

Parent/caregiver of ____________________________, student of Branston Intermediate School.

It is agreed that designated staff member will administer the following prescribed medication to the above-named student.   Medication to be administered:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

It is the responsibility of __________________________________________ (Parent/caregiver) to supply Branston Intermediate School with the required medication in advance and to inform the school of any change in medical circumstances.

Signed:

_____________________________________ (Parent/Caregiver)

Date:


____________________

Signed:

______________________________________ (for Branston Intermediate)

Date:


____________________

Intended Duration:
______________________________________

Doctor”s  Name:
______________________________________

Doctor”s Address:
______________________________________

Pharmacy:

______________________________________

WHAT TO DO WHEN A CHILD TELLS OF HIS OR HER ABUSE

Listen:   Do not put words into a child’s mouth.   Allow him/her to tell only as much as he/she wants.

Five Basic Rules:



BELIEVE WHAT THEY SAY



SAY YOU’RE GLAD THEY TOLD YOU



SAY YOU’RE SORRY IT HAPPENED



LET THEM KNOW IT’S NOT THEIR FAULT



LET THEM KNOW YOU’LL HELP

Let them know too that they’re not the only one

This sort of thing happens to other children too sometimes.

Do not over react

A child’s initial disclosure of sexual abuse is a critical moment.   He or she will be monitoring every reaction.

Do not panic

If the child judges you unable to handle the situation, he or she may not disclose any more of the story.

Do not criticise

Don’t say:  `You should have told me sooner`.  Or  `Why did you let him?`

Ensure the child’s immediate safety

Try not to alert the alleged abuser.

Seek advice and assistance

Discuss with the Principal or delegate immediately.

NB
Any staff member has the right to refer any suspected cases of abuse directly to CYF or NZ    Police.

Find support for yourself

Dealing with sexual abuse is hard, especially when it involves someone you care about.   Discuss the matter with someone you feel comfortable with, someone you trust, someone who will respect the confidentiality of the situation.

PHYSICAL/SEXUAL ABUSE OF CHILDREN

Rationale

At times it will come to staff notice that pupils in their care are being physically or sexually abused.   The school accepts responsibility in this area to see that proper steps are taken to take the pupils out of immediate danger and that the correct sequence for outside help is activated.

Objectives

· To provide a system within the school to support the pupils’ needs.

· To provide intervention when needed.

· Refer children to appropriate professional agency – CYF and/or Police.

(Use can be made of the Public Health Nurse also.)

· Provide within the Health and Physical Education curriculum programmes to help pupils to recognise what is not normal behaviour and how to keep themselves safe.

· Help pupils through the Health and Physical Education curriculum programme to avoid abuse.

Guidelines

· All staff must be informed at the beginning of every school year of the steps to take should a pupil disclose abuse.

· The Principal or his/her delegate must be informed immediately.

· Confidentiality must prevail.

· Adequate help is also given to teacher support plus future training and support, thus providing a stable environment for the child to return to.

· 
NB:
Any staff member has the right to refer any suspected cases of abuse directly to CYF 



or NZ Police.

PUPIL EQUITY

Rationale

That within the school there should be no barriers which preclude pupils from full participation in both curricula-based and extra-curricula activities associated with the school.

Objectives

1. To give all pupils opportunities to fulfil their potential within the school programme.

Guidelines

1. Any activity offered to pupils should be open to all.

2. Classroom programmes should reflect the needs of all pupils.

3. Classroom programmes should cover all curricula areas.

Conclusion

The school accepts its responsibilities to provide equitable educational opportunities for all its pupils.

EQUITY
Rationale

It is the right of every pupil, staff member and parent not to be disadvantaged in any way because of disability, gender, ethnic, economic, cultural, social or family background and to live in a climate of positive affirmation.

Purposes

1. To acknowledge any areas of racism or sexism in our school and to address them in an appropriate manner.

2. To ensure that the curriculum is presented in such a way as to enhance learning for both genders and all ethnic groups.

3. To ensure that all physical and learning resources are accessible to all pupils.

4. To enhance learning by ensuring that the school’s policies as well as practices seek to achieve equitable outcomes for all pupils, and where necessary to alter policy and practices for the sake of the disadvantaged groups.

5. To identify groups of pupils who do not experience successful outcomes in any area.

6. To encourage pupils to see both women and men in leadership roles as well as caregivers.

Procedures

1. The Principal must notify the Chairperson of the Board of Trustees and the Chairperson of the Board must notify the Principal of any major instances that may suggest non-equity.

The Board of Trustees must consider any such matter on the signed written request of two or more people.   This may include a special meeting for this purpose.

2.
When presenting material, teachers will use inclusive language.   The school will ensure that both genders and all ethnic groups have equal opportunity to participate in any activities.

The school will select and use resources in such a way  that gender and ethnic groups are represented equitably.

If any special assistance is required at the school appropriate agencies will be contacted to provide support and advice.

1. Staffing organisation will be managed so that either withdrawal time is made available for both teacher and pupil or if other special needs help is available this may be given in the child’s  own environment.

2. The Board of Trustees will ensure that all school policies and actions are equitable.

3. Consultation between parents and teachers will help identify areas where pupils need additional assistance.

Pupils will have the opportunity to express their concerns at Student Council meetings.

4. Women and men will have equity irrespective of ethnic group, when applying for, or being allocated, positions of responsibility within the school.

The school will use resources, classroom interaction strategies and culturally appropriate methods which reinforce both women and men in leadership roles.

The school will use resources, classroom interaction strategies and culturally appropriate methods which reinforce both men and women as caregivers.

CONCLUSION

It is the aim of this school to provide equitable opportunities to all staff, pupils and parents/caregivers.

ABUSE OF STAFF BY CHILDREN

Rationale

Abuse by children of adults is a serious matter.   Abuse of staff by children undermines authority.

Within the school it is recognised that there needs to be a set of procedures through which staff may have redress when physical or verbal abuse is directed at them by children.

Objectives

1. Consistency of approach by staff to children who verbally or physically abuse staff.

2. The sequence of steps which will be undertaken when abuse occurs will  be related to the present discipline policy procedures already in the school.

Guidelines

· Full support of colleagues/management is to be expected by the staff member at whom abuse was directed.   This support could include coping strategies.

· Suitable strategies to be put in place for the child – anger management, coping strategies, time out.   

· Any subsequent action taken be consistent with our management procedures and the staff members informed.

· Parents will be fully informed and required to assist the school in the modifying of the child’s behaviour into acceptable standards.    

FIRE & VANDALISM PROCEDURES

1. For the Caretaker or designated person to report any cases of vandalism etc. to the Board of Trustees as they occur.

2. The Board will make good any vandalism as soon as possible after the event.

3. The Board will prosecute any such persons known or found to have damaged school property.

4. Where damage is known to have been caused by minors, the Board will be guided by the local constabulary as to how costs involved can be recovered.

Confidentiality of Information About Pupils

Rationale

It is recognised that some information given by others about pupils to staff members is expected to be kept private.   It is also recognised that, under certain circumstances, all staff members, including non-teaching staff eg. Caretaker, must be privy to this information.

Objectives

1. To protect the privacy of pupils and their families/caregivers.   Staff will treat private information confidentially – professional standards.

2. To ensure that information which will improve understanding of a child’s needs is shared where appropriate.

3. To ensure that school-based knowledge/information about a child is readily available to parents/guardians/caregivers of that child.

Broad Guidelines
1. Any information parent/guardian or teacher feels is important about a child must be recorded and filed securely.   Information regarding legal access to children and any changes must also be made available from the office.

2.
It is the professional responsibility of the teacher  who receives confidential information to decide who else, in the interests of the pupil concerned, needs to share this information.   A teacher uncertain about making this decision should discuss the matter with a senior teacher.

3.
If information is being sought about a particular child by outside agencies or if the school considers that information needs to be handed on the sanction of the principal must be given.

4.
Significant medical information concerning the health and safety of pupils must be readily accessible to all staff members (including relieving staff).   Folder for each room kept in office – class list with comments on each child – health, behaviour etc..    This information will be filed in both the classroom and the office.   It is the responsibility of the class teacher to acquire this information at the beginning of the year and update and pass on  when necessary.

5.
Academic achievement and progress should be noted, filed and accessible to teachers who have contact with the pupil.

5. Unlisted telephone numbers, Email, Fax No. Cell Phone etc. should be protected by the class teacher and the principal.

(a)
Teachers need immediate access to all information regarding new students transferring from other schools, where possible.   (Information from Principal, phone previous school while waiting for record cards prior to entering new class.)

(b)
Students working in the office at interval and lunchtimes must leave when a teacher is using the phone.   Students must sign a confidentiality form before starting work in the office.   (Students should not use the staffroom for meetings.)

6. Board of Trustees members may be privy to confidential information when situations arise that make this information necessary.   The principal will make the decision if and when to share this information.

7. Shred any irrelevant documents.

Smoke-Free Environment

Rationale

It is accepted that smoking, even in an indirect sense, can present a health hazard.   Accordingly it is considered appropriate and in compliance with the law that the school should present a smoke-free environment for the children and the staff..

Objectives

1. To protect staff and students from exposure to tobacco smoke in accordance with the Smoke-free Environments Act, 1990.

2. To try to ensure students are presented with non-smoking role models at school.

Broad Guidelines

1. Smoking by anyone on school premises will not be permitted.

COMMUNICATION WITHIN THE SCHOOL

PROCEDURES

Pupil Orientated

Daily Bulletin

As the daily bulletin is read to all children at the beginning of each day it is to be regarded as the main medium of communication throughout the school.

All notice details must be recorded on the compilation sheet before the start of school each day.   The Bulletin will be distributed  at the beginning of the school day.

It is the responsibility of all teachers with classes at this time to read out the bulletin.

Assembly
Assembly notices should be short and of a type that is not appropriate for the daily bulletin.   It is helpful to inform the teacher leading assembly if the notice is of a substantial nature.

Pupil Information Board

It contains information which is pupil orientated.   Staff, pupils or outside organisations may contribute articles and information.

School Council
The council provides a forum for pupil requests and suggestions.

Meetings of elected class councillors are held under the direction of a teacher.

A subsequent meeting is held with the principal to discuss and action submissions.

New Enrolments

Welcomed in the Daily Bulletin.

Staff Orientated

Daily Bulletin
The daily bulletin is available to remind staff of immediate concerns etc. returns to the office, staff meetings, and relievers.

Staffroom Whiteboard
Events for the current and subsequent week are listed on this board by the principal and teachers

Staff Workroom Whiteboard.

This is used for booking class spaces and equipment.
Notices regarding deadlines and general staff to staff communication can also be written on it.   
Please clean off your notices when their usefulness has elapsed.

Morning Interval
The final 5 minutes of interval are dedicated to brief staff notices, the customary acknowledgement of visitors and votes of thanks to staff or appropriate visitors.

Staff Meeting
Notices for staff meetings should be as brief as possible.   Matters of a substantial nature should be notified to the DP responsible for staff meeting organisation, beforehand.


School Intercom System

This system should be used as close to interval and lunchtime breaks as possible and only to inform staff and children of alternative arrangements or for unforeseen circumstances.

Staff Workroom
A term by term calendar of coming events will be maintained by the principal and staff.


BOT Information
The staff representative on the Board of Trustees will report back on staff issues and other items of interest.   A copy of BOT minutes will be available in the staff workroom.

New Publications

These are on display in the staff workroom.

Telephone

Staff are requested to use the phone adjacent to the staffroom where possible, using the (9) line or the fax line in the school office.

Children may only use the office counter phone with teacher permission and not without good reason.

EDUCATION OUTSIDE THE CLASSROOM

Rationale

EOTC is a recognized and valuable part of a child’s broad education and is seen as an important part of the Branston Intermediate curriculum.

Objectives

1. To extend the social development of the children by giving them the opportunity to live together and to share different sorts of community responsibilities.

2. To consolidate, extend and enrich one or a number of activities from the 7 Curriculum Statements.

3. To encourage co-operation, tolerance and initiative by guiding children into group and individual situations where these qualities can be developed.

4. To encourage children to appreciate the rights and abilities of others by co-operating in a communal living situation.

5. To set up opportunities at camp for social interaction that will help mould a new class together.

Broad Guidelines

1. EOTC includes all organized group and class activities that take place outside the school environs.

2. Safety for all pupils must be the highest priority in pursuing any education outside the classroom.

3. Every endeavour is to be made to ensure all pupils are able to attend EOTC and not be disadvantaged because of financial constraints or physical disabilities.

4. Prior approval for all overnight or extraordinary (as deemed by the Principal) outdoor education activities must be given by the Board of Trustess.

5. The Teacher-in-Charge has the authori9ty and responsibility for the welfare and safety of all personnel while on any EOTC activities.

Camp Guidelines

1. All classes are to camp at Ron Armstrong Lodge for a 3-4 day duration, within the first term each year.

2. Pupils should have the opportunity of experiencing at lease one camp per year.

3. A ratio of 1:10 parents per children is the minimum requirement.

4. There will be one car at each camp designated as the official emergency car.

5. A camping form showing the number of adult helpers and any special activities to be undertaken must be handed to the Principal at least 7 days in advance of any camp.

6. All camps, returning have an automatic rest day for the children and the class teacher except those returning on a Friday.

The camps involving both weekend days result in two rest days for the children and the class teacher.   Any accompanying teacher gets one.

Conclusion

Well run EOTC activities offer learning situations and experiences that will both enrich the stimulate children.
